
- India Country Coordination Mechanism (CCM) Secretariat for the Global Fund to

F'ight AIDS, Tuberculosis and Malaria

lrrvites applications lbr thc post o1' Programmc Officer (One position) lbr lndia CCM

Secrctariat bcing hosted by Ministry o1'l Iealth & Iramily Wcllare. New I)clhi.

. Detailed'l'ORs are attachcd.

. Place of Posting: Delhi

Please send applications with updated CV via cnrail to iccnrsect-mohlwfrJgov.irr by

24th F'cbruray 2026 at 5:30 pm. Pleasc cnsure to nlcntion post applied lbr in the sub.lect ol'

email application.

Terms of Reference-Progrmme C)fficer. India-CCM Secretariat

Rolc & Rcsponsibilities:

Programmc Oflrcer will assist in thc smooth operation and rranagement ol-the Secretariat of
India-Country Coordinating Mechanism (CCM) fbr the Global l-'und fbr AIDS. Tuberculosis

and Malaria by perlbrming the following functions under the closc guidance of Coordinator

and Focal point India CCM:

1. Provide support to the India-CQ.M by calling and organizing regular meetings. assisting

in capacity-bLrilding fbr the CCM" including organization of indr"rction training and

workshops" and liaison with the various (--CM corrstituencies and their representatives.

including GI'-ATM. I-ocal lrund Agent, the Government Principal Recipients (NACO.

CI'D. NVBDCP) and the NGO PR's.

2. Support CCM processes-. tacilitating work rclated to election process ol India CCM.

preparirrg the agcnda ol-mcctings. prcparing rninutcs and circulating thcm to thc CCM

within dclincd timc limits. l)ocunrcnt all mcctings and allmatters rclating to grant

implementation in India.

3. Iracilitate the work of Oversight Committec and other committee/sub committees of
India CCM. prepare agenda of thc nieeting. preparing minutes and circulating them to

all concerned within delLncd tirrrc limits.

4. Support Coordinator lbr thc prcparation. developmcnt and submission of thc national

proposal to the GF'A'|M for allocation cycles announced by the GITATM with support

lbr the fbllowing:
a. l'o coordinate and liaise with all stakcholdcrs- CCM members" dcvclopnrcnt

partners. governnlent programmes" non-govcrnment partners and community

rcprescntatives by calling broad consultatiorrs and documenting l-ecdback

rcccivcd lionr thcm guiding thc proposal dcvcloprrrcnt proccss.

b. Maintain cornplete documcntation of the proposal dcvelopn'rcnt process.



c. Provide tcchnical support to various sub committees- lbr the review of proposals
submitted by Principal Recipients (l'Rs) and recommendations to the India-
CICM on eligible proposals or nomination of the Principal Recipients (PRs) and
disease expert committees to review llnal 1unding proposal etc.

d. Support proposal development through participation in meetings with proposed
Principal Recipients (lrRs)

5. SLrpport coordinator to kcep track o1'tlie disburscrrrent ol-firnd installments to the pR's
liorrr thc GIrA'l'M and to sub-recipicnts lionr thc plt's.

6. Maintenance of flnance related work of India CICM. verification of bills and vouchers
('|A/DA, website, vehicle rclated) and preparation of compiled financial statement
(costed work plan. statement of expenses) including audits of India CCM Secretariat.

7. Maintenance of IIIt rclated matters. lcave record. administrative and tlnancial matters
of India CCM Secretariat.

8. Oversee and take charge of activitics of Administrative Assistant. India CCM during
periods of leave.

9. Any other work as assigned by l;ocal I)oint. Irrdia CCM.

Iiducational Qualification and Iiryerience

' Master's Degree or Post graduate diploma in-- Public Health or Health Care
Management or Social Scicnces fronr a recognized university or institution rvith
relevant work Irxperierrce .

' Minimttm two years post-qualilication work expericncc in health sector in the area of
progranlme management with Govt./ Private/ NGO/ other organizations working in
health related fleld/ health pro.iects at National/ Slate/District level.

'l'he essential qualification may be relaxed in cases ol'experienced candidates or if
there are no candidates available with the prescribed qr"ralification.

Desirable:

' l:xperiencc ol'working fbr IIIV/AII)S. 'l'B and Malaria programs in govt. or non
governnlent sector preltrably at National level.

' llxperience of working with Global lrund projects will be considered an added
advantage.

Knowledge and skills:

' Computer profrciency witlt high lcvcl ol'lamiliarity with corrrmonly used packages like
MS Word, lrxcel. Power Point

' Ability to funclion collaboratively and produclively in a multi-disciplinary
environment/ rnultiple sectors/agencies. especially in health and relatecl sectors

. Possess team working capability

-



. Interpersonal and managenlent skills with ability to work in a deadline-driven
environment

. Ability and willingness to travel extensively

. Excellent writing and verbal communication skills

. Irluenl in lrrrglish and IIindi.

Remuneration: Rs. 60,9601- pcr month (Consolidated)

Age: [Jpper limit 63 years as on the last date of receiving application.

*

-


